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JOB APPLICATION FORM

POST APPLIED FOR: 1. Systems Adinistator SALARY BAN

13,000 15,000

Please carefully complete each section of the form in blue or biack ink.

A PERSONAL DETALLS

Sumame: __ T ewes FistNames: T 1% Te 11t s
Other sumames you have been known by __——
Addressi 1240 BATn Rend  Stough _GiRKs
| B Postcode: Wk 7ip
Home® __ 01350 T8k wowm___——

B__PRESENT OR HOST RECENT EMPLOYMENT

Employer. PREIER  TRAvEL T

Address: 1% GiweE STORET  naidoviees |, SL7 1T

& 01625 k75822

From __0¢T 2006 Tor_ips 2007 Salary £, S00

Job Tl __S LI [VDRCE  Pon,wis 7o 7ol Grade if applcable; _—

| Main responsibiiies: __SUPEAVISED TEPY OF _ pyawisTRATHS i

(Wveiciay_Dao_pouneS bemin_wia (o> Phwits
(Sore7impy Traattennt, Tonl) o iSsumi purry Cosy
Notice Period __| 1425 Reason for Leaving: GPD_IDUAG IR

[ ——— .




[image: image2.png][C_ENPLOYMENT HISTORY

Please give details of all previous employment starting with the most recent (including
periods of unemployment). If you are stilln full time education, please give details of any

vacation or part time employment. The information given may be used to obtain roferences at
2 later date.

Empioyer Employed | Employedto | Posiion held duties and
from reasons for lesving

Fullname and Address
Tem bwemanwe 2006 2006 PE7Ty cosn cronv
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| 7o paoconiaes
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Fulname and Address
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SLy 3en
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Please continue on a separate sheet using fhe same format I necessary.





[image: image3.png]D_EDUCATION AND QUALIFICATIONS.
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[image: image4.png]In this section you must give full details of how your skils, abiities and experience match the
person specification of the post that you are applying for.
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[image: image5.png]Please give the details of two referees who can verify your employment record and give
information about your suitabiliy for this post. References must include one current and one
previous employer (i not in employment two previous employers). If you have not been in
paid employment, one reference must be from a schoolcollegeluniversity and one from
Someone who can comment on your ability to meet the requirements of the job.

ame: Wame:
Job Title: Job Tl
Address: Address
|
Tam. Telm
Fax Number. Fax Number
Email Address: Email Address:

G. SICKNESS ABSENCE RECORD.

Please give details of absences from work due o sickness within the last two years.

EndDate | Duration in

working days

Start Date Reason for absence.

1 deciare that the information given i this appiication i to the best of my knowiedge complete and
correct. | understand that the Company reserves the righ to seck verfication of any information
provided. | understand that i t s discovered that | have given fase nformaton | may be dismissed
from the Company's employment. | suffer no legalimpediment to taking up appoiniment

‘The Company compiies with the Data Protection Act 1988,

1 agre 1o the Company using the information contained in this form for the proper administratin of
he recruitment process and should 1 be successul | agree that the information will be used a5 part of
the empioyment relationsip.

signature.... 1. Tones Date . 22/¢/07





Application Screening Exercise

ANSWERS
	SECTION A: Personal Details
	· Postcode is not Slough (see Arc Lighting in Section C)

· Home phone number seems provincial (it’s Evesham, Worcestershire)

	SECTION B: Present/Most Recent Employment
	· Substantial date gap from Feb 2007 to date of application

· October – February dates – did she pass her probationary period at Premier Travel?

· Substantial pay cut from last job

· Previously in Finance. Now applying for I.T. position.

· “Sometimes threatening them” – sense of humour or aggressive person?

· She was a Senior Supervisor but ‘issued petty cash’ – why wasn’t a team member doing it?

· Reason for leaving – what does this mean?

	SECTION C: Employment History
	· No full address for TCM Engineering

· Geographical area change

· How long with TCM – 1 week or 11 months?

· “Wasn’t suited to job” – what does this mean?

· “More money” – possible contradiction with Section B where happy to drop salary

	SECTION D: Education and Qualifications
	· Grade in Maths versus doing a financial job

· What other GCSEs were taken and what grade?

· What lead to her attending the Anger Management course?

	SECTION E: Supporting Statement
	· Probing required for behavioural evidence of ‘good team player’ , ‘reliable’ and ‘flexible’

	SECTION F: References
	· References left blank. Something to hide or wants to clarify something before issuing referee details?

	SECTION G: Sickness Absence Record
	· Probe zero sickness for authenticity


Application Screening Exercise


There are around 20 errors / anomalies / points to test out at interview in this exercise. See how many you can spot......
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