Person Specification

	Job:


	Essential
	Desirable
	Comments

	Physique, Health and Appearance

Height / Weight

Build

Grooming

Dress

Voice


	
	
	

	Attainments

General Education

Professional Qualifications

Job Training

Job Experience


	
	
	

	General Ability

Influencing Skills

Planning and Organising

Leadership

Creativity

Problem Solving

Decision Making

Customer Focus

Commercial Acumen

Analytical Skills

Task Achievement

Adaptability

Communication Skills

Listening Skills

Motivational Skills

Use of Initiative


	
	
	


	Job:


	Essential
	Desirable
	Comments

	Special Aptitudes

Manual Dexterity

Stress Management

Written Skills

Numerical Skills

Artistic Ability


	
	
	

	Interests

Intellectual

Practical / Constructional

Physically/ Active

Social

Artistic


	
	
	

	Personal Qualities

Acceptability

Patience

Team working Skills

Reliability

	
	
	

	Circumstances

Mobility for Job

Convenience of Travel to Work

Any Other Points
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