Using your Voice – the 4 P’s

_______________________________________________________
Power

· Speak clearly, to the back of the room, (if they can’t hear/understand you – they will switch off).

· Speak loudly enough for everyone to hear you, but without shouting.

· If you have to shout, you need a microphone.

· You can develop a louder voice with practice.

Pitch

· Trying to speak loudly can develop into a growl, where as nerves and tension can result in a squeak.

· Use INFLECTION on certain words for emphasis. E.g. say ‘Thank you very much’. Then repeat with the inflection on the VERY. 

· Try to relax and speak at your normal pitch – but vary it for effect.

Pace

· Try not to gabble – too slow and your audience may switch off, too fast and your audience will find it difficult keeping up with you (and may concentrate on the speed, rather than what you’re actually saying). 

· Your tendency will be to speak much too fast due to your adrenaline level, so make a conscious effort to speak more slowly.

· Vary the pace of your voice at times – quicker to show enthusiasm for a particular point; slow down to emphasise some words/phrases. (particularly effective when using hands to emphasise the point). 

· Put pauses into your speech – to allow audience to catch up ‘mentally’ and you to take a deep breath.

Pronounciation

· Take care to be precise with your pronunciation.

· Pronounce words correctly and clearly.

· Don’t miss letters or slur words.

· Sound word endings – imagine you’re talking to a foreign tourist.

· Concentrate on the similarities e.g. T & D, P & B, E & P.

www.abctrainingsolutions.biz - now uploaded with loads of freebie trainer resources!


