	Recent experience shows that the balance of providing training and development has

moved from the employer to the employee.

The training department recognises that courses and workshops are an essential part

of your development plan. The number of these events will continue to grow.

At Tiny we recognise your need to

continually develop  - and we also recognise that you need to do it at your own pace.

What is Tiny Tools for Learning?

A collection of resources – video

programmes, books, audio cassettes and

CD ROMs, designed to help YOU help YOURSELF. You can view them at a time and a place of your own choosing.


	How Does it Work?

Speak to your line manager

(or the Training Receptionist on ext 2010)

for a full catalogue of resources.

For Books and Audio Cassettes:

.Book resources direct through

the Training Receptionist on ext. 2010.

For CD ROMs:

Please discuss with your line manager

 before booking resources (CD ROMs need to be viewed in the Training Centre).

How Long Can I Borrow the Resources?

Resources can be borrowed for up to 2 weeks


	What Topics are Included?

AUDIO CASSETTES

Problem Solving

Negotiating

Motivation Techniques

Delegation Skills

CD ROM

Team Building

Innovation

Leadership Skills

Time Management

Stress Management

BOOKS

Appraisal Skills

Problem Solving

Selling Skills

Effective Marketing

Recruitment and Selection

Team Building

Training Evaluation




	Tiny Tools for Learning can help you:-

· Take ownership of your own development

· Develop your interpersonal skills

· Increase your skills base

· Develop towards a different role in the company

· Become a better manager
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